MeToanyeckue peKOMeHIAUU

MO CO3/IAaHNI0 METOUYeCKOH pa3padoTKu

ConeprxkaHue MeTOIHYECKOIi pa3padoTKu

MeTtonuueckas pa3paboTka - 3T0 HocoOue, pacKpbiBaroiiee Gopmbl,
CpEICTBa, METO/IbI O0yUYEHUS, DJIEMEHTHI COBPEMEHHBIX MEJarOrMueCcKUX
TEXHOJIOTUH WM CaMU TEXHOJIOTUH O0YyYEHHUsI U BOCIIMTAHUS! IPUMEHUTENBHO K
KOHKPETHOM TeMe 3aHATUA Wik 00ydeHus. Meronndeckas pa3paboTka MOXKET
OBITh KaK MHANBUIYaTBLHOM, TaK U KOJJIEKTUBHOUM paboToi. OHa HampaBiieHa Ha
npodeccuoHaIbHO-TIEJarOrNYeCKOe COBEPILICHCTBOBAHME ME€1arora Win
HOBBIIICHUS KaueCcTBa 00yUeHusl.

Metonuueckas pa3paboTka MOXKET MPEACTaBIATh COOO:
- pa3paboTKy KOHKPETHOTO 3aHsITHS;
- pa3pabOTKy Cepuu 3aHATU;
- pa3paboTKy TEMbI IPOrPAMMBI;
- pa3paboOTKy YaCcTHOM (aBTOPCKOM) METOJUKHN OOYUEHUS ;
- pa3paboTKy HOBBIX (DOPM, METOJIOB WJIH CPEACTB OOYUCHUS M BOCTIMTAHUS;
- METOAMYECKHUE pa3pabOTKH, CBSI3aHHBIC C U3MEHEHUEM MaTepPHAIbHO-
TEXHUYECKUX YCIIOBHI B OOYYCHHUH MPEAMETA;
- METOJIMYCCKUE PEKOMEH/IAINU U T.]I.

K metoanueckoil pa3paboTke npeabsBISIOTCS JOBOJIBHO CEPhE3HbIC
TpeOoBanus. [loaToMy, Mpexae 4eM NPUCTYNUTh K €€ HATMCAHUI0, HEOOXOAUMO:
1. TraTenbHO MOJAOUTH K BBIOOPY TeMBbI pa3padboTku. Tema MoiKHA OBITH
aKTyaJbHOW, U3BECTHOM MEJarory, 1o JaHHOW TeMe Yy Mejaarora J0MKeH ObITh
HAKOIUIEH OIPEEICHHBIN OIBIT.

2. Onpeaenurp 1eab METOIUYECKON pa3paboTKH.

3. BHMMaTenbHO U3YUUTh JIUTEPATYPY, METOAUYECKUE TOCOOUS, TOJTOXKUTENbHbIN
OTIBIT TIO BHIOPaHHOU TeME.

4. CocTaBuUTh IUIAH U ONPEIETUTH CTPYKTYPY METOAMYECKOU pa3pabOTKH.

5. OnpenenuTh HAMIPaBICHUS MPEICTOSIICH padOTHI.

[Tpuctynas k paboTe MO COCTaBIECHUIO METOUYECKON pa3padoTKH,
HEO0XOAMMO YETKO ONPEAEIUTD €€ LIETIb.
Hanpumep, neiab MOXKET OBbITh CIEAYIOLIEH: onpeneneHue (GopM U METOJOB
U3YUEHUs COJEPKaHUS TEMbI; 0000IIEHUE U TPAHCIISALUS OIbITa POBEACHUS
3aHATUH 110 U3YYECHUIO TOM WX MHOU TEMBI IIPOTPAMMBI; OIIMCAHUE BUJIOB
JNEATEIBHOCTH II€1arora 1 y4aluxcsi; OlMcaHue METOAUKY UCIIOIb30BaHUA
COBPEMEHHBIX TEXHUYECKUX U MH(POPMAIIMOHHBIX CPEJICTB O0yUEHUS;
OCYILECTBJICHUE CBSI3U TEOPUU C IPAKTUKOMN HA 3aHATUAX; UCIIOJIb30BaHNUs
COBPEMEHHBIX I1€JarOrNYECKUX TEXHOJIOTUM WIHA UX 3JIEMEHTOB U T.J.



ConeprkaHne METOUIECKON Pa3pabOTKH TOMKHO YETKO COOTBETCTBOBATh
teme u 1emu. CoaepikaHne METOANIECKON pa3padOTKH JOKHO OBITh TAKUM,
9TOOBI TIEIarOTy MOTJIN TTOJTYYUTh CBEACHHS O HanOO0JIee pallioOHAIBHOM
OopraHu3aiyu 00pa3zoBaTebHOr0 mpoiecca, 3PHEeKTUBHOCTU METOJIOB U
METOJIMYECKHUX MTPUEMOB, (OpMax M3I0KEHUS Y4eOHOr0 MaTepuaia, MpUMEHEHHUs
COBPEMCHHBIX TEXHHUUYECKHX U MH(OPMAIIMOHHBIX CPEJCTB 00YUCHUSI.

ABTOpCKHE (HaCTHBIE) METOJIUKH HE JIOJKHBI TOBTOPSThH COJIEpKAHUE
y4E€OHHUKOB M YU€OHBIX IPOTrpaMM, OMUCHIBATh N3Y4YaeMbIE SIBJICHUS U TEXHUYECKUE
00BEKTHI, OCBEIIATh BOIIPOCHI, 3JI0KEHHBIE B 00IIIETIeIarOrH4ecKoi IuTepaType.
Martepuait 1oJKeH ObITh CUCTEMATU3UPOBAH, U3JI0KEH MAKCUMAJIBHO IPOCTO U
YeTKO. SI3bIK METONYECKOU pa3pabOTKH JO0JKEH ObITh YETKUM, JTAKOHUYHBIM,
IPaMOTHBIM, YOenUTeNbHbIM. [IpuMeHsiemast TepMUHOJIOTHS 10JIKHA
COOTBETCTBOBATH NEAATOTHYECKOMY TE3aypyCy.

PexomenmyeMbie METO/IbI, METOANYECKUE TIPUEMBI, (DOPMBI U CPEIICTBA
00y4YeHUs TOJDKHBI 000OCHOBATHCS CCHUIKAMH Ha CBOM MEJarOrmueCKUi OTIbIT.
Metonnueckas pa3paboTKa JOJKHA YIUTHIBATh KOHKPETHBIE MaTepHUATBLHO-
TEXHUYECKHUE YCIOBUS OCYIIECTBICHUS yUeOHO-BOCTIMTATEILHOTO MIpoIiecca.
OpueHTHpOBaTh OPraHU3AINIO 00PAa30BATEIHLHOTO MPOIECCa B HAMPABICHUN
IMIMPOKOTO MPUMEHEHUN aKTUBHBIX M MHHOBAIIMOHHBIX ()OPM U METO/IOB
o0y4eHusl.

Meronuueckas pa3padoTka JOJKHa pacKpbiBaTh Bolpoc «Kak yuuTe» u
JOJIKHA COJIep KaTh KOHKPETHBIE MaTE€pUaibl, KOTOPhIE MOXKET UCIOJIb30BATh
neaaror B cBoe padbore (KapTOUKU-3aaHusl, TUTAHbI 3aHITHN, HHCTPYKIIUU IS
POBEJICHUS MPAKTUYECKUX PabOT, KAPTOUKH-CXEMBI, TECTHI, U T.1I.).

CTpyKTypa MeToaM4ecKoii pa3padboTku

. AHHOTaIus.

. Conepxanue.

. BBenenue.

. OcHoBHAs YacThb.

. 3aKJIIoUYcHHE.

. CIicox ucnonb30BaHHBIX HCTOYHUKOB.
. [Tpunoxenus.
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B annoTtanuu (3-4 npensokeHus) KpaTko yKa3bIBaeTcsl, Kakoi mpoodyieme
NOCBSIIAETCS METONYECKas pa3padoTKa, KAKHE BOIIPOCHI PACKPBIBAET, KOMY
MO>KeT ObITh nosie3Ha. Pacnonoxxenue pyopuku «Conep:kaHue» B Hayae
pa3paboTKH (B CpPaBHEHHUH C PACIIOIOKEHUEM B KOHILIE pa3paboTku) Gosee y100HO
YUTATENIO KaK JUIsl 3HAKOMCTBA ¢ pabOTOM, Tak U Il monb3oBaHus. [1o
COJIEPKAHUIO MOKHO CJIENATh [IPEIBAPUTENBHYIO OLIEHKY IpeIaraeMon
UH(pOpPMAILIMK U IOATOMY MTOMEIIEHUE TaHHON pyOPHUKHU B HAYaJIO pa3padoOTKu
Meroandecku ornpapaano. Kak nucate: «Conepxxanue» win «Ornasienue»? Eciu
TEKCT pa30uT Ha TJIaBbl, TO YMECTHO cJI0BO «OrnaBieHue». Ecnu pa3ouBku TekcTa
Ha IJ1aBbl HET, TO OoJiee YHUBEpCcaIbHO Ha3BaHue pyOpuku «Coaepxkanuey». B



coJiep KaHHe JIOJKHBI BRIHOCUTBCSI HA3BaHMSI BCEX YacTel, pa3zesioB, naparpadon
Y IIyHKTOB (€CJIM OHM UMEIOT Ha3BaHHUE) C YKa3aHUEM HOMEPOB CTPaHUL, Ha
KOTOPBIX pa3MellaeTcsl Hayallo MaTepuaia yacTel, pas3ienos, naparpados,
nyHKTOB. Hanucanue HazBaHuil pyOpUK B COJEP>KAHUM JIOJKHO OBITH TOUHOM
KOMHeH Ha3BaHUM pyOpHK B TEKCTE U CIOBECHO, U 1O rpaduyeckoil popme. B
3aroyioBKax pyoOpuK JOJKHO COOJI0AThCS MPABUIIO JJOTMYECKON CyOOpAMHALINHN:
3aroJIoBOK pyOpuKkH 0oJiee KpyIHOM CTYIIEHH B CMBICJIOBOM OTHOILEHUU JOJIKEH
OBITh IIMPE 3ar0JIOBKOB CTPYKTYPHBIX €IMHHULl, O0bEINHEHHBIX 3TOH CTYNEHbIO
WIH TIPOILIE, HA3BaHUE TJIaBbI JOHKHO OBITh IIMPE Ha3BaHUS KaXI0TO U3
BXOJIAIIMX B HEe maparpados, a Ha3BaHUE Pa3pabOTKU TOJKHO OBITh IIHPE
JT1000r0 M3 HAa3BaHUI BXOJALIUX B Hee riaB. Kakaplil 3aroioBOK I0JKEH CTPOro
COOTBETCTBOBAThH COJIEPXKAHUIO CIEAYIOUIETO 32 HUM TEKCTa. 3arojIoBKU PyOpHUK
CJIEZyET AeNaTh HU CIUIIKOM MHOTOCJIIOBHBIMM, HU Yepecuyp KpaTKUMHU. JlJIMHHBIE
3aroJIOBKH, 3aHUMAIOIIHE HECKOJIBKO CTPOK, BBIMJISASAT TPOMO3IKUMU U C TPYAOM
BocnpuHuUMaroTcs. CIUIIKOM KOPOTKHE Ha3BaHUs, 0COOCHHO COCTOSIIIUE U3
OJTHOTO CJIOBA, HEXOPOIIH TEM, YTO TEPSIOT BCSIKYIO KOHKPETHOCTh U
BOCTIPUHUMAIOTCS KaK MPENEIbHO 00IINe U MTO3TOMY OKa3bIBAIOTCS IO CMBICITY
IIMPE COOTBETCTBYIOUIETO UM cOofiepkaHusl. B 3aronoBku He cieqyer BKIIIOUATh
y3KOCIEeLUaJIbHbIE TEPMUHBI, COKpaIlleHus1, a00peBUaTypbl, (HOPMYIIBI.

BBenenne — 3To BCTynuTeNbHas!, HA4aJIbHAs YacTh MEAaroru4ecKoim
pa3paboTku. Bo BBenenuu gaercs uHdpopManus, HoAroTaBIMBAIOIIAsl YUTATENS K
BOCIIPUSATHIO OCHOBHOM YaCTH:

- 000CHOBaHHE HEOOXOJUMOCTH MOSIBICHUS JAHHON TIeIarorn4eckon pa3padoTkH,
€€ aKTyaJIbHOCTb;

- OIMCAHUE CUTYALMH 110 0003HAYEHHOU TeMe, MpolaeMe Ha TEKYIINI MOMEHT,
OLIEHKA €€ COCTOSIHUS, CTENIEHb pa3pad0TaHHOCTH B CYIECTBYIOIIHUX
myOJIUKAIUSX;

- GOpMHPYIOTCS IETU U IIYTH PEIICHUS 0003HAYCHHON TEMBI, IIPOOIEMBI;

- MECTO pa3palaTbiBa€MOM TEMbI B 00pa30BaTEIbHOM IPOLIECCE, CBSI3b C IPYTrUMU
npeIMeTaMHu U Jp.;

- CBEJICHUS O TIOPSAKE pa3MellleHusl MaTepuaia B pa3paboTKe ¢ 00bSICHEHUEM
OPUYMH TAaKOT'0 pa3MeIleHNUS;

- PEKOMEHJIAIluH, KaK UCIO0Ib30BaTh JAHHYIO Me1arOrHUYECKyI0 pa3paboTKy.

B ocHOBHOM yacTu packpsiBaercs 3ambicen. [leppoHayaibHO
neAarormueckyro pa3padoTKy Ha/l0 HamucaTh CaMOMY, CTapasiCh HE 3arJisiIbIBaTh B
KaKue-In00 NCTOYHUKH, U TOJIBKO 3aTEM 00paIaThCs K Pa3IudaHbIM TyOIUKAIASIM
10 IAaHHOM TEME U CONOCTABJIATh C HUMHU CBOU UIEH, XOJl PACCYKIECHUS, CaAM TEKCT.
B stoMm cnydae nepgaroruyeckas pazpadoTka B HauOOJbIIEH CTeNeHN Oy/1eT HOCUTh
YepThl aBTOPCKOM MHJIMBUIYaJIbHOCTH, COAEPKATh «U3FOMUHKY», HEYKOCHUTEIIBHO
co0JIr01aTh IPUHIMIT HAYYHOCTH, HCIOJIb30BaTh OJIUH U3 AUAAKTUUECKUX
IIPUEMOB COBETCKOTO u3nka . OpeHKens: «...ynpoIeHHo, 10 KapuKaTyphl,
u3Jiarai CJI0’KHOE M JIOCKOHAJIbHO, U3iaraii mpocroey». M3 3akonoB Mepdu: «/laxe
eciu Baiie oObsiICHEHUE HACTOJIBKO SICHO, YTO UCKITFOYAET BCAKOE JIOKHOE
TOJIKOBaHHE, BCE PABHO HAWJIETCS YEIOBEK, KOTOPBIM MoWMeT Bac HenmpaBUIIBHOY.



Pouib 3akimroueHus B CTpyKType TEKCTOBOTO npousBeneHust H.B.I'orons
OTIPEISNHII CISYIOMUM 00pa3oM: «3aKITF0ueHNe JOHKHO MMOBTOPHUTH JIETI0
TpaKkTaTa u B COKpAIIEHUH OOHITH €r0 CHOBA, YTOOBI YUTATENb MOT IOBTOPUTH
camomy ceOe». B 3akioueHnn MOXHO OTPa3UTh:

- KPaTKU{ BBIBOJ U3JIOKEHHOT'O BBIIIIE;

- UTOTOBBIN CUHTE3 BCEr0 3HAYMMOI'0 M HOBOT'O, YTO COAEPIKUTCS B pa3padoTKeE;
- 00001IIeHIE TTpe/TaraeMbIX MeIarorndecKuX CPeICTB;

- OIICHKY pEe3yJIbTaTOB (TIOJYUYECHHBIX WA 0XKHIa€MBbIX );

- HAMETKHU HA IIPOJOJIKEHUE;

- IEPCIIEKTUBY PACKPBIBAEMOU TEMBI U JP.

O0BeM 3aKII0UEHNS NOJDKEH 3auuMaTh He 0omee 10% ot o0miero oorema
TEKCTa TeIarOruIecKor pa3paboTKH.

Cnucok nutepatypbl. IT1a pyOprKa MOXKET OBITh O3aryiaBieHa Kak «CHnucok
UCIIOJIb30BaHHBIX UCTOYHUKOBY, «bubnuorpaguaeckuii CIucox»,
«Pexomenayemas nurepatypay, «Jluteparypay. OObIUHO UICTOUYHUKH B MIEpEUHE
JUTEPATYPHl Pa3MENIaioT Mo a(haBUTy, HO MOXKET OBITH MOPSIIOK Pa3MEIICHUS
XPOHOJIOTHUECKUM, TEMATHUECKUM, a TAKKE MOXKET OBITh MO/Ipa3iefiecHue Ha
ouImanbHBIC UCTOYHHUKH, YU4eOHBIC, )KypHAIbHBIC U JIp. Kaxaplii HCTOYHUK
noJbKeH ObITh onucaH B cootBercTBUU ¢ ['OCT 7.1-84 («bubauorpaduyeckoe
ONKCaHHUE TIOKyMeHTa»). bubnuorpaduyueckoe onucaHmue — COBOKYIHOCTh
CBEJICHUH O MPOU3BEICHUH TTeYaTH WIHA JPYTrOM TOKYMEHTE, IPUBEACHHBIX TI0
YCTaHOBJICHHBIM NPAaBWJIAM U MPEAHA3HAYEHHBIX ISl €70 UACHTU(PUKALINY U
o0mieit xapaktepucTuku. CIIUCOK UCITOJIb30BAaHHBIX HCTOYHUKOB JOKCH
coaepxatpb 10-15 HazBaHwMil.

[IpuioxeHue — 3T0 4acTh TEKCTA JTOMOJIHUTENBHOIO XapakTepa, HO
HeoOXxoauMast 171 00Jiee MOJTHOI0 OCBEICHUSI TEMbI WU ISl y1I00CTBa
NOJIK30BaHUS Telaroruueckon pazpadorkoii. Kaxmpoe npunoxenue, Kak IpaBuio,
MMEET CaMOCTOSITEIIbHOE 3HAYEHUE U MOYKET UCII0JIb30BATHCS YUTATEIEM
HE3aBUCHUMO OT OCHOBHOI'O TEKCTa MeJaroru4eckoil paspadorku. Ero
PEKOMEHIyeTCsl CHa0XKaTh TEMaTUUECKUM 3aroJIOBKOM, KpaTKUM, HO TOYHO U BO
BCEM 00bEME OTPAKAIOIIUM COEepKaHue npuioxenus. [Tpunoxenus
pacrnosyiaratotr B MOPsIIKE MOSBIEHHS HA HUX CCBUIOK B TEKCTE ME€1arorn4eckon
pa3paboTku. MoryT ObITh NPUIIOKEHUS U HE CBSI3aHHBIE CO CCHUIKOW HAIIPSIMYIO C
TekcToM. Takue mpuiiokKeHus: Ha3bIBatoTCsl MH(OpMalMOHHBIMU. [Ipunoxenus
JIOJKHBI UMETh OOIIYIO C OCTaJIbHOM YacThIO MEIaroru4eckoi pazpaboTku
CKBO3HYIO HyMEpAalMIO CTPAHUIL U OBITh NEPEUUCIIEHBI B PYOPUKE «COAECPIKAHUE) C
YKa3aHUEM X HOMEPOB, 3ar0OJIOBKOB U CTPAHHIL.

Odopmiienne meTogudecKoO pa3padoTKu.

OO6mmit 00beM METOAUYECKOM pa3padOTKH JOHKEH COCTABIISATh HE MEHEE
16 TMCTOB KOMITBIOTEPHOT'O TEKCTA, HE CUMTAsl TUTYJIBHOIO JIUCTA U CIIHCKA
nmureparypsl. Hpudt Times New Roman, pazmep 14-ii, MeXTyCTpOYHBIH
UHTEpBaJl OJUHAPHBIHN, 11t Tadmull mpudT Times New Roman, pasmep 12-ii.



Kpachas ctpoka orcrynaercst Ha IsiTh 3HaKOB. Bce 3aroyioBKY BBIJIESIOTCS
HOJTYXUPHBIM MPUPTOM, IPEATNOYTUTENIBHO X pa3MEILleHUE 10 HEHTPY
ctpanuupl. [Tons gomKkHbI ObITH 3 CM - cieBa, IO 2 CM - CBEPXY, CHU3Y U CIIpaBa.
Howmep cTpanulbl cTaBUTCS 10 LEHTPY CHU3Y, CUMBOJ «apadckuid» (1). Bee
WLTIOCTpalUy 0003HavYaroTCsi TepMUHOM «PucyHok» uinu «Puc.». Oobem
OCHOBHOTI'0 CO/IEpKaHUsl HE MEHEe MOJIOBUHBI Bcel pykonucH. O0bem
OPWIOKEHUHN HE IMMUTUPYETCSI, HO OHH JIOJIKHBI COOTBETCTBOBATH TEKCTY
(CCBUIKM Ha HUX B TEKCTE 00s13aTenbHbl). CCBIIKM Ha MCIIOJIb30BAHHYIO
JUTEpPATypy B TEKCTE CIAEAYET JaBaTh B KBapaTHbIX cCkoOKax. CnHcok
UCIIO0JIb30BAHHBIX HCTOYHUKOB JOJIKEH coaepkaTh 10-15 Ha3BaHuUM.

TUTYIBHBIN JIUCT SABJISIETCA EPBOM CTPAHULIEU NEAATOTMUECKOU
pa3paboTKH, HA KOTOPOW MPUBOAMTCS BBIXOJHBIE CBEJICHUS, IEPEUEHb KOTOPBIX
JOJ>KEH OBITh CIEIYIOIIUM:

- HAUMEHOBAaHKE 00Pa30BATEIILHOIO YUPEKACHUS;

- MHULIMAJIBI U (paMuIIHsl aBTOpa;

- Ha3BaHME MEAArornyeckoi pa3paboTku (3arjaBue) - TO JOMUHUPYIOLIAs
HAJIMCh HA TUTYJIBHOM JIMCTE, U IO3TOMY OHA BBINOJHSAETCS CAMBIM KPYITHBIM
mpUGTOM U3 UCIIOJIB3YEMbIX Ha TUTYJIBHOM JIUCTE, OHO JIOJKHO OBITH JJOCTATOYHO
KpaTKUM, YETKUM, aJIEKBATHO BBIPAXKaTh COZEp>KaHue pabOThl, HE UMETh
NPHUIaTOYHBIX NPEII0KEHNUM, TABTOJIOIMI U CMBICJIOBBIX IOBOPOTOB;

- 1101 HA3BAHUEM MOTYT OBITh ITOMEILEHBI [10/13ar0JIOBOYHBIE JaHHbIE, KOTOPbIE
BKJIFOYAIOT CBEICHUS MOSACHSIONINE Ha3BaHKE (HAlpUMeEp, YKa3bIBAeTCs BUJ
[e1aroruueckon pa3paboTKH);

- reorpaguyeckoe MecTo (ropou);

- TO/1 BBITIOJIHEHMUS.

Ha BTOpOi#i cTpanuiie pasmemaercs nHpopMaius 00 aBTopax Win
COCTaBUTEIIAX METOANYECKON pa3pabOTKH, 1aTy U Ha3BaHHUE KOJUIETUATILHOTO
opraHa, yTBEpAUBIIErO WIH COIIACOBABILErO IaHHYIO paboTy. AHHOTaLus, B
KOTOPOM  KpPaTKO YKa3bIBACTCsI, KAKOW MPOOIEME TTOCBSIIIACTCS METOIUYECKAS
pa3paboTKa, KaKhe BOIPOCHl PACKPBIBAET, KOMY MOXKET OBITh MOJIE3HA.

Ha tpetbeii cTpanuiie pazmeiaercs «Coaep:kaHue.

O6pa3en ohopMIIECHUS B IPHIIOKEHHUH.



Ipunoxenue

MYHUIIUITAJIBHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YUYPEXJIEHUE JOITOJHUTEJIBHOI'O OBPA30BAHUSA
I'OPOJA UPKYTCKA
"IBOPEL JETCKOI'O U IOHOIIECKOT'O TBOPYECTBA"

MeToauveckas pa3padorka
«MHuUHH-cal CBOMMH PyKaAMM»

(MacTep-Kiacc)

r. Upkyrck, 2019 roa
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